
                                                                  For no more than 90 days stay.

                                                                As of September 2022.

Leaflet of documents required for your business travel purpose.
It is strongly recommended to submit a complete set of documents as per the below list of requirements in order to avoid delays
in visa processing.

The decision to issue a visa is the responsibility of the (competent) German diplomatic or consular  representation in  Russia.
Please note: the Diplomatic mission has the right to request additional or missing documents, which may increase the processing
time of your application.

All documents have to be recent and need to be provided for every Schengen visa application. 

Applicants always have to bring and present their original documents also submit with the photocopies. 

For Minors, please сheck the eponymous section on the VisaMetric website.

  Printed Visa Application form (original)     

All pages of the online application form need to be printed out.  Please sign the form in 3 designated places. The 
application for Minors must be signed by one of parents or legal guardian.

 Consent for processing the personal data.

Document needs to be printed out, signed and submitted along with the visa application and its additional documents.

 Passport (original and photocopy).

Signed passport, at least 2 blank pages for visa purposes, must be valid for at least 90 days beyond the return date of
the trip to the Schengen Area and has to be issued within the last 10 years on the day of leaving the Schengen Area.

Additional: A copy of the first page of the international passport with applicant's  personal data. If previously while
applying for a Schengen visa the fingerprints were submitted, copy of this visa. Copy of pages of previous cancelled
passports: page with applicant’s data, Schengen visas. 

If there is another valid passport, you must provide the original and a copy of the page with the data.

 Biometric Photo.

2 recent colour photos, not more than 6 months old, on white or light background, 35 mm x 45 mm with the head 
centered in the frame.

 Travel medical insurance.

The travel insurance – showing applicant’s name- has to be valid throughout the complete territory of the Schengen 
Area and must cover the entire period of the applicant’s intended stay in the Schengen Area; the minimum coverage for
medical emergency and repatriation (in case of death clause included) must be 30,000 €.

If you participate in sports activities during the trip, your medical insurance should also cover such cases. 

 Internal passport (original and photocopy).

Photocopies of the following pages: all pages with the applicant's personal data, notes and marks;  pages 14-15, 16-17, 
18-19 with or without marks. 

 Invitation from your business partner in Germany (original and photocopy) and photocopy of the passport of the 
person signing the invitation.
Representations of German companies in Russia can also submit an invitation from a Russian subsidiary instead of an
invitation from a German company. It is necessary to prove the authority of the relevant employee of the Russian 
subsidiary to issue invitations on behalf of the relevant German company by means of a document (e.g. a power of
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attorney).
The invitation must meet the following requirements:

o issued and stamped on the letterhead of the inviting company in German or English;
o with the date of issue, address and contacts of the company and the seal of the company;
o indicating the purpose and duration of stay;
o with the original signature of an authorized employee in the firm, indicating his name and position (if possible,
o you must confirm the right of signature by providing an extract from the firm’s trade register);
o o contain information about taking on all expenses for the applicant's travel and stay in accordance with §§ 66-

68  of  the  Law  on  Residence,  Employment  and  Integration  of  Foreign  Citizens  in  the  Federal  Republic  of  Germany
Aufenthaltgesetz (AufenthaltG).
Optionally you can provide a certificate of registration of the Company in the Chamber of Commerce, issued not more
than 6 months.

If there is no invitation, you need to confirm the purpose of the trip for business reasons. As supporting documents
can be: a ticket to the exhibition, information about the conference or event, a business trip plan, etc.

 Proof of occupation.
The following documents can be provided:

o Employer letter (original), recent, signed and stamped letter indicating the contact details of the organization.
The certificate must contain the name and surname of the applicant, his position in the company, monthly
salary and dates of vacation of the applicant.

o Self - employment person should provide a document confirming commercial activity (for example, a form 
2NDFL or 3NDFL, statement from the trade or fiscal register for an individual entrepreneur) or bank statement 
at least three months.

When requesting a visa for this purpose for the first time please provide information about the registration of a 
company in the Trade Register in Russia. 

 Proof of funds (if not mentioned in the invitation).
One of the following documents can be provided as a financial guarantee:

o Latest 3 months current account bank statement showing applicant’s name, an end balance and date of 
issue. Statement should be signed and stamped.

o Applicant’s savings account in original and copy.
o Formal Declaration of obligation “Verpflichtungserklärung”.

For proof of sponsorship required the following additional documents: - sponsorship letter (see Forms), a copy of the 
first page of the sponsor’s passport with the data and financial document. (If a sponsor is a close relative relationship 
should be proved).

 Proof of intention to return to Russian Federation:
o Proof of real estate property in Russian Federation.
o Proof of vehicle availability.
o Proof of close relatives living in Russian Federation (marriage or birth certificate).
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